How to Access Arena for Church Conference Forms, Evaluations, and More!
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1. Visit https://arenaweb.bwcumc.org/

WELCOME TO ARENA!!

Arena s the database and event registration system of the
Baltimore-Washington Conference.

2. Click on the “You are not logged in. Click here
to login.” button

To access Arena, click the Log In button below

3. Enter the User Name and Password for the

account you are trying to access, and then click
"Login".

* CHURCH accounts begin with BWC

* PERSONAL accounts do not begin with BWC.

Baltimore-Washington Conference of The United Methodist Church | 11711 East Markef

B
Login
Please enter your Arena User Name and Password below to login

A1 EWC clargypastors (st rd prcsent) heve Arera sccourta yau e a fy paraan wha has registered for a BWG eventiarisran orsenele) s a Correence, oz et | B |f yOU have forgotten your user name, or if you

Church leader, you probably have an Arena account

. Forgot Your Arena User ame? are are not sure whether you have an existing
Click the "Forgot User Name" button (lower right) .
" Falow rtructions te have your User lame emailed f you account, click "Forgot User Name" and follow the
ot vt eyt st prompts.

o Click the "Forgat Password" button (lower right)
Follow the instructions to receive a new password via email.

Ifyou are unable to retrieve your User Name or reset your Password, please contact your District Administrator or Event Registrar for assistance BEFORE you

Register for an Account (below). For contact information, review the event description page or click HERE for a directory of BWC staff members. 5- |f you have forgotten your password’ C“Ck
Duplica_te user accounts :_reatem of problems for both you and the BWC, so please do NOT Register for a New Account until you have attempted " "
to retrieve your information. Forgot Password" and follow the prompts.
|Usemame Forgot User Name
Password Forgot Password
6. If you have forgotten both your user name and

password, start with Step 4, followed by Step 5

above.
Register for an Account

i you do nat currently have a login account and would like 10 set one up, click the *Register® button

Note: If you already have an account that you are using for another area of our website, you do not need fo creaie a new account. Use your current account to legin 7. If you are a new user (and you have already

tried Step 4 to be sure you don't have an existing

account), click register to set up an account.

FYIl: Passwords must be between 5 - 30 characters in length, and must contain at least one digit.

ACCESS TO CHURCH CONFERENCE, EVALUATION FORMS and the COMMITTEE LEADER TOOLBOX:

CHURCH ACCOUNTS should be used by Pastors and those designated by the Pastor to access all church conference forms, all
SPRC and congregational evaluation forms, and the entire Committee Leader Toolbox. ** Note: Do not click on "My Church
Conference Forms" or "My Evaluations" when under the church account. Always work in "Church Conference Forms" and
"Church Evaluation Forms". **

PERSONAL ACCOUNTS:
Clergy can access reports pertaining to them personally through their personal Arena accounts (pastor's report, deacon's
report, extension ministry report, retiree report, pastor's/deacon's self-evaluation, etc.)

SPRC Committee Chairs, Trustee Committee Chairs, and Finance Chairs can access pertinent forms through their personal
Arena accounts. Church Council Chairs can access the congregational evaluation through their personal accounts. If you are
the SPRC of the lead church of a multi-point charge, you will have access to the Clergy Compensation Report summary and
upload page. The excel spreadsheet is still the official report and should be completed in collaboration with and shared with
the SPRCs of each church in the charge.

All Committee Chairs can update their committee rosters through their personal accounts by clicking on "My Committees".
You must first be entered into the Committee Leader Toolbox as "Cmte Chair/Pres".

All Arena Users can update their contact information through their personal accounts by clicking on "My Account"
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HELPFUL RESOURCES:

GENERAL ARENA RESOURCE “eI-P

Feature Guide (Video Tutorial) : http://www.screencast.com/t/7pRxDlish3

CHURCH CONFERENCE FORMS
Church Conference Website: http://www.bwcumc.org/resources/church-conferences-evaluations/

Who has Access to What Forms and Through Which Account?

EVALUATION FORMS

http://www.bwcumc.org/resources/church-conferences-evaluations/2017-evaluations/

COMMITEE LEADER TOOLBOX (CLT)
Committee Leader Toolbox Guide

Getting Started (Add/Edit Members - Video Tutorial) --- http://www.screencast.com/t/MBUaFumH
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http://www.screencast.com/t/MBUaFumH
http://www.screencast.com/t/7pRxDIish3
http://www.screencast.com/t/7pRxDIish3
http://78455c2ccb400d517780-dac10a94c714bbb9d8050040bb216432.r90.cf2.rackcdn.com/uploaded/a/0e6438990_1501789229_arena-for-churches-getting-started-instructions-2017.pdf
http://www.screencast.com/t/MBUaFumH
http://www.bwcumc.org/resources/church-conferences-evaluations/
http://www.bwcumc.org/resources/church-conferences-evaluations/2017-evaluations/
http://78455c2ccb400d517780-dac10a94c714bbb9d8050040bb216432.r90.cf2.rackcdn.com/uploaded/c/0e6439079_1510081648_cc2017-form-access.pdf
KFilano
Line

http://www.bwcumc.org/about/districts-regions/
KFilano
Rectangle


	Getting Started (Add/Edit Members) --- http://www.screencast.com/t/MBUaFumH• Feature Guide --- http://www.screencast.com/t/7pRxDIish3



